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IIpaBHia BHYTPEHHEr0 TPY/10BOT0 pacnopsiKa
aas paboraukos Y IO «®aarman»

Hacrosume IlpaBuia ompeaeisior BHYTPEHHHH TpynoBod pacnopsgok B 9y IO
«®dnarmMany, MOpAIOK NMpHEMa M YBOJIbHEHHs pabOTHHMKOB, OCHOBHbIE 00S3aHHOCTH PabOTHHUKOB M
AIMHHHCTpALMH, PEXMM paboyero BPEMEHHM M €ro HMCIOJb30BaHHE, a TAKXKE MEphl MOOUIPEHHA H

B3BICKaHHs 3a HapyLIEHHEe TPY0BOM JUCIUIUTHHBIL.
1. Ilpuem Ha paboTy M yBO/IbLHEHHE

1.1. TlpueM Ha paGoTy B OpraHM3alHIO INPOU3BOJMTCI Ha OCHOBAHHM 3aAKIIOYCHHOIO

TPYJIOBOTO JOrOBOPA.
1.2. TlpH 3aKmo¥eHHH TPYIOBOTO JOroBopa paGoTomarens obs3aH MOTpebGOBaTh OT

IIOCTYNIAaKOIIETr O
— TPYIOBYIO KHHXKKY 3a HCKJIIOYEHHEM CJIydacB, KOTIa prﬂOBOﬁ JOTOBOP 3aKJIHO4ac€TCH

BIIEpPBBIE HJIH PabOTHHK MMOCTYyMaeT Ha paboTy Ha YCIOBHAX COBMECTUTEIIBLCTBA,

— [acIopPT WK HHOM JOKYMEHT, YA0CTOBEPSIOIIUA TUIHOCTE;
— JHUIUIOM HJIH HHOM JOKYMEHT O TOJy4eHHOM 00pa3oBaHHM (IIOJHOM HJIM HEIOTHOM) H

(MIH) TOKYMEHT, TOATBEPKIAOMIMI CIIENHaTbHOCTD HIIH KBaUM(DHKAIIHIO;
—  CTpaxoBOE€ CBHIETEIBCTBO TOCYJapCTBEHHOrO0 NEHCHOHHOTO — CTPAXOBaHHA  3a

HCKJIIOYEHHEM CIIy4aeB, Koraa TpyAOBOH JOTOBOP 3aK/IIOYAETCS BIIEPBBIE,

— JIOKYMEHTBI BOMHCKOTO y4eTa — JUIs BOEHHOOOS3aHHBIX M JIHII, TOJIEXAIMX IPU3bIBY Ha
BOEGHHYIO CITyXO0Yy.

[Ipy 3aKiIOYEHHH TpPYJAOBOTO JIOTOBOpA BIIEPBBIE TPYNOBas KHMXKA W CTPaxoBoOe
CBHIETEIHCTBO FOCYIAPCTBEHHOTO IEHCHOHHOIO CTPaX0OBaHUsA 0QOPMIIAIOTCS paboToIaTeNeM.

B mensx 6osee MOJHOM OLEHKH NPOGECCHOHANBHBIX M JIEJIOBBIX KAaYeCTB MPUHAMAEMOr0 Ha

paboTy paboTHHMKa paGoToAaTe]b MOXET IPELIOKHTh €My IIPEACTABHTh KPAaTKYIO MHChMEHHYIO
XapakTEpPHCTHKY (pe3loMe) BBIIOJHAEMOM paHee pabOThl, MPOBEPHTh YMEHHE I0JIb30BATHCH

OprTeXHUKOH, paboTaTh Ha KOMIIBIOTEPE U T. 1.
[Ipuem Ha paboOTy B OpraHU3alMIO OCYLIECTBIIAETCS, KaK IPaBMUJIO, C IIPOXOXKICHUEM

HCIIBITATEIBHOIO CPOKa IPOA0IKHTEIBHOCTBIO OT OJJHOTO JI0 TPEX MECAlEeB. Y CI0BHE 00 HUCIIbITAHHH
JOJIKHO OBITh IPAMO yKa3aHO B TPYJOBOM JIOTOBODE.

I[Ipuem Ha paboty odopmiiseTcsl IpUKa3oM, KOTOPBIH 0OBSBISETCS PAOOTHHKY MO POCIUCH
B TPEX/IHEBHBIA CPOK CO JHA (aKTHYECKOTro Havaia paboThI.

1.3. Ilpu nocrymiennn paboTHHka Ha paboTy MM NEPEeBOJE €ro B YCTAHOBJICHHOM MOPs/IKEe
Ha JApyryro paboty paborojaaresb 00s3aH:

— O3HAaKOMHTb €ro ¢ HOPYYEHHOH paboTOoMH, yCIOBHUSAMH M OIUIATOH TpyHa, pa3bsACHUTH
pabOTHHUKY €ro Ipasa U 0083aHHOCTH;

— 03HaKOMHTD C HacTosIMMH [IpaBuiiaMu M JIpyriMH JIOKaJIbHBIMH HOPMATHBHBIMM aKTaMH;

— TIIPOBECTH HMHCTPYKTaX 110 TEXHHUKE O€30I1aCHOCTH, IIPOU3BOJCTBEHHON CaHUTApHUHU,
IPOTUBONIOXKAPHOH OXpaHe M APYrHM IpaBHJIaM OXpaHbl TpyAa H 10 OOA3aHHOCTH COXpaHEHHs
CBEJIEHHH, COCTAaBJAIOIIMX KOMMEPYECKYIO TailHy OpraHu3alldd, ¥ OTBETCTBEHHOCTH 3a g€

pa3riiallieH|e Wi niepeady ApyruM JIHIaM.
1.4. IlpekpameHne TpyZOBOro 0roBopa MOXET HUMETh MECTO TOJIBKO IO OCHOBAHHSIM,

NpeEAYCMOTPCHHBIM TPYA0BBIM 3aKOHOAATCIbCTBOM.



PaGoTHMK MMeeT TpaBO  PacTOPTHYTh  TPYHAOBOW  JIOrOBOp,  3aKJIIOYEHHBIH  Ha
HEoNpe/Ie/IeHHbIH CPOK, MUCBMEHHO TMpPEIyNpeanB 06 sTom paboromarens 3a jase Hemend. I1o
MCTEUYEHNH YKa3aHHOTo CpoKa MNpeaynpeKIeHuUs 06 yBOJIbHEHMH pPabOOTHHUK BIIpaBe MPEKPATHTDH
paboty, a paboTosatenb 00s3aH BbLAATh €My TPYJIOBYIO KHHMXKY W NMPOM3BECTH C HMM pacter. ITo
JIOTOBOPEHHOCTH MEXIy pabOTHHKOM H AZIMMHUCTpAIMEH TPYJIOBOH JIOTOBOp MOXeT ObITh
pacTOprHyT B CPOK, O KOTOPOM TTPOCHT pabOTHUK.

CpoyHbIii TPYAOBOM J10rOBOP MOXET OBITH PACTOPrHYT 10 HMHHUIMATHBE pPabOTHHUKA, IO
COMJIAIICHUIO CTOPOH ¥ HHBIM OCHOBAHHSAM, TIPEly CMOTPEHHBIM TpynosbiM koiekcom PD.

[TpekpalieHue Tpy0BOro 10roBopa oopMJIsIETCs TPUKA30M 110 OpraHU3alMH.

JlHeM YBOJNLHEHMsS CUMTAeTCsl MOCienui JeHb paboThl 3a UCK/IOYEHHEM CIyyaeB, Korja
paboTHHK (PAaKTHYCCKH HE paboTtai, HO 3a HUM B COOTBETCTBHHM C TPYJOBBIM 3aKOHOIATE/ILCTBOM
COXPaHAIOCh MECTO paboThl (JIOJDKHOCTD).

2. OcHOBHbBIE IPaBa, 00513aHHOCTH H OTBETCTBEHHOCTH PaOOTHHKOB

2.1. PaboTHHMK MMEET NPaBO Ha:

— TIpeloCTaBlIeHHE eMy PaboThI, 00yCJIOBJICHHON TPY/I0BBIM JIOTOBOPOM;

— pabouyee MeCTO, COOTBETCTBYIONIEE YCIOBHSM, MPEIYCMOTPEHHBIM TOCYNAPCTBEHHBIMH
CTaHJapTaMH OpraHU3aluy U 6€301acHOCTH TPY /1A,

— CBOEBPEMEHHYIO M B MOJHOM 0ObeMe BBILIATY 3apIuiaThl B COOTBETCTBHH CO CcBOEH
KBTH(HKAIIMEH, CTOXKHOCTBIO TPYZa, KOJTMYECTBOM H Ka4€CTBOM BBITIOJTHEHHON paboTBhI;

— OTABIX, 0OecHeurBaeMblil YCTAHOBIEHHEM HOPMAIbHOH IMPOJODKUTEIBHOCTH pabouero
BPEMEHHM, IPEIOCTABICHHEM EXEHEIENbHBIX BBIXOMHBIX JHEH, HepabourX MPa3AHUYHBIX [IHEH,
OITAYUBAEMBIX €XKEr0JIHBIX OTITYCKOB;

— TOJIHYIO JI0CTOBEPHYIO HH(OpMAIHIO 00 YCIIOBHSX TpyJa H TpeGOBaHMAX OXpaHbl TPyJa Ha
pabodem MecTe;

— MPo(eCCHOHATBHYIO TOATOTOBKY, EPENOATrOTOBKY M IOBBIIICHAC CBOEH KBaTU(DHUKALMH B
TIOPSZIKE, YCTAHOBJIEHHOM 3aKOHOIaTenbCTBOM PO

— ydYacTHe B YIpaBJIeHHH OpraHM3alMed B IPENYCMOTPEHHBIX 3aKOHOAATEIHCTBOM PO
dopmax;

— BeleHHE KOJUIEKTHBHBIX II€PErOBOPOB M 3aKIIOYEHHE KOJUICKTMBHBIX [OTOBOPOB H
coralIeHMH Yepe3 CBOMX NPEICTABUTENICH, a TAKKe Ha UH(OPMAIMIO O BBIITOJIHEHHH KOJIJICKTUBHOIO
JIOTOBOpa, COTJIAIEHHUH,

— 3aIIATY CBOMX TPYIOBBIX NpaB, CBOOO/ M 3aKOHHBIX HHTEPECOB BCEMHU HE 3alPCHICHHBIMH
3aKOHOM CIocobamu;

— BO3MelIeHME Bpeaa, NPUYMHEHHOTO €My B CBA3M C MCIOJHCHHEM WM TpPYIOBBIX
0053aHHOCTEH, u KOMIICHCAllUuIO MOpaJIbHOI'O Bp€aa B MopsiaKe, YCTAHOBJICHHOM
3aKOHOAaTeIbCTBOM PD;

—  obsg3aTeNbHOE  COLMAJIBHOE — CTpaxOBaHHE B CliyyasX,  [PeIyCMOTPEHHBIX
3aKoHoAaTeabCcTBOM PO.

2.2. PaGoTHUKY 0OIIECTBA I0JDKHBI:

— J00pOCOBECTHO BBIIOJHATHL CBOM TPYIOBBIC 00S3aHHOCTH, CBOEBPEMEHHO H TOYHO
BBIMOJHATh BCIO MOPYYEHHYIO paboTy, HE JONMYCKaTh HApYyIIEHHH CpOKa BBINOJHEHHUSA 3aJaHUM,
MCII0JIb30BaTh BCe paboyee BpeMs 10 Ha3HAYEHHIO, BO3JIEP)KUBATHCS OT JEHCTBHMM, OTBJICKAKOIIMX OT
BBINIOJIHEHUS NPAMBIX TPYAOBBIX 00sf3aHHOCTEH, COOMIONAThH TPYAOBYKO IHCIMIUIMHY H [IpaBuiia
BHYTPEHHEI0 TPYAOBOI'O paclopsiaKa;

— yJly4laTh Ka4yecTBO pabOTHI, TOCTOSHHO TOBBILIATL CBOM npodhecCHOHATBHBIM U
KYJbTYPHBIA YPOBEHb, 3aHUMATHCSI CaMOOOPa30BaHUEM;

— MOJIEPXKUBATH YHCTOTY M MOPAJOK HAa CBOeM paboueM MecTe, B CIY)KeOHBIX H JAPYruX
MOMEIEHHAX, COOMOAaTh YCTAHOBJICHHBIH MMOPANOK XpAHEHHsS JIOKYMEHTOB H MaTCPUATbHBIX
LIEHHOCTEH, COOII0AaTh NOPSAJI0K JEJI0NPOU3BOJICTBA;

— 95(@QexTUBHO HCMONB30BAaTh MEPCOHATbHBIE KOMIIBIOTEPBI, OPITEXHHKY H JApPYyroe
060pYJIOBaHHe, 3KOHOMHO M pallMOHAJIbHO pacxoJioBaTh MaT€pHallbl U SHEPrUI0, HHBEHTAPDL U IpyTrHe
MaTepUaIbHBIE PECYPCHI, OEPEXHO OTHOCHTHCS K UMYIIECTBY paboTONATENS;

— co0MoaaTh HOPMBI, TpaBWIa W MHCTPYKUMHM IO OXpaHe TPyAa, MPOU3BOJCTBEHHYIO
CaHMTapHIO, [IPaBUJIa TIPOTUBOIIOKAPHOM OE30MaCHOCTH;




— He pasryiamarb Kak B Poccuu, Tak ¥ 3a pyOeXoOM CBEINCHHS, TMOJy4YEHHBIE B CHITY
CITy)eOHOT0 MOJIOKEHHS M COCTABJIAIOIIME KOMMEPYECKYIO (cnmyxeOHy0) TaiiHy, pacmpoCTpaHEHHE
KOTOpOH MOXXET  HaHECTH Bpea  pabortonareno H (vm) OpYTUM pabOTHHKAM;
— BBLINIOJIHSTH HHBIE 0BA3aHHOCTH, TIPEAYCMOTPEHHBIE TPYI0BBIM 3aKOHOAATENBCTBOM PD.

2.3. Kpyr o6s3aHHOCTEl, KOTOPbIE BBIMOTHACT KaXIblii pabOTHHK MO CBOEH CrelManbHOCTH,

KBaJIH(bHKaHPlH, JOJDKHOCTH, omnpenensercss TpYyAOBbIM  NOroBOpoM H (PUIPI) JIOII)KHOCTHOf;I

MHCTPYKIIHEH.
2.4. PaGoTHMK 00s3aH BO3MECTUTh paboTomaresio MPUUMHEHHBIH  eMy

NeicTBUTENbHBIH yiep6. Henomydennbie 10X0/bl (YIyIIeHHas BbIro/ia) B3bICKaHHIO C pabOTHHKA HE
moutexar. PaGOTHMK HeceT MaTepHallbHyl0 OTBETCTBEHHOCTh KaK 3a MpsSMOH JIEACTBUTETBHBIN
yuiep6, HernocpeACTBEHHO NpUYHHEHHBIH MM paboTojareno, Tak M 3a yumepb, BOZHMKIIMHA Y

pa60T011aTenﬂ B pe3ybTaTe BO3MCUICHHSA UM ymep6a HWHBIM JIUIIaM.

npsAMoi

3. OcHOBHBIE IPAaBAa, 06513aHHOCTH H OTBETCTBEHHOCTHL paboToaaTes

3.1. PaGoTonaTesib UMEET MPABO:
— 3aKJII0¥aTh, H3MEHATH M PacToprath TPYJAOBbIE OTOBOPHI ¢ PADOTHUKAMHU B MOPAAKE U HA

YCJIOBHSIX, KOTOPBIC YCTAaHOBJICHBI 3aKOHOAATECIIbCTBOM P(D,
— BECTH KOJUJICKTHUBHBIC IICPETOBOPLI U 3aKJII04YaTh KOJIJIEKTUBHBIC IOTOBOPBI;

— NMOOIIPATH PAGOTHUKOB 3a 10OPOCOBECTHBIN 3)PEKTUBHBIHA TPYIL;
— Tpe6oBaTh OT PaGOTHMKOB WCIIOJHEHHS MMM TpPYIOBBIX 00s3aHHOCTEH H OepeKHOro

OTHOIIEHHS K MMYIIECTBY paboTOdaTeNs M APYrMX paGOTHHKOB, cobmoneHus [IpaBui BHYTPEHHErO

TPYZOBOTO pacropsiika OpraHu3alliu;
— TpHBNeKaTh pPAaGOTHWKOB K NMCUMIUIMHAPHOM ¥ MAaTepHaIbHOM OTBETCTBEHHOCTH B

IOpsiAKE, YCTAHOBJICHHOM 3aKOHOJAATCIILCTBOM P(D,

- IPUHUMATH JIOKAIbHbIC HOPMaTHBHBIE aKThI,
— co3iaBaTh 00ObeAMHEHHS paboTonarened B LENAX MPEACTaBUTENBCTBA W 3AlIMTHI CBOMX

HHTEPECOB U BCTYIIATh B HUX.

3.2. Paboronarenp 00s13aH:
— cobmomaTh 3aKOHONATENLCTBO O TPyHE, JOKaJIbHbIE HOPMATHBHBIE aKThI, YCIIOBHUS

TPYZAOBBIX JOTOBODPOB;
— IpeOCTaBIATh pabOTHUKAM paboTy, 00yCIOBIEHHYIO TPYAOBEIM JIOTOBOPOM;
— INIPaBUJIBHO OPraHU30BBIBATH TPYA PabOTHMKOB Ha 3aKpEIUIEHHBIX 3a HUMM pabo4ux

MecTax, oDOecleuydB HEOOXOAMMBIMH TNPUHANIEKHOCTAMH U OPITEXHUKOM, CO3/1aBasi 3J0pPOBBIE U
Ge3onacHble yCIOBHS TPY/a, COOTBETCTBYIOLIME IIPABHIaM 10 OXpaHe Tpyza (TeXHUKe 0e30macHOCTH,

CaHHTapHBEIM HOPMaM, IPOTHBOIIOXKAPHEIM IIPABUIIAM);
— obecrmeunBaTh CTpOroe COOMIOJEHHE TPYHNOBOW  JUCIHMIUIMHBL, OCYIIECTBIATH

OpraHM3alMOHHYI0 paboTy, HalpaBIEHHYIO Ha YCTPaHEHHE NOTepb pabodero BPEMEHH, NPUMEHSTH

MephI BO3IEHCTBUSA K HApYIIUTENSIM TPYAOBOH TUCLHUILINHEI,
— coOM0faTh OrOBOPEHHBIE B TPYHOBOM JoroBope, [lonoxenun o6 omnare Tpyaa u

ITonoxeHHH 0 MpeMHUPOBaHUM YCIOBHUS OIUIATHI TPYJa, BBIAABAThH 3apIUIaTy HE PeXXe 4eM [Ba pas3a B
Mecdl: 25-ro 4yucia kaxaoro Mecsua v 10-ro yucna Kaxaoro Mecsia, cIeayomero 3a pacyeTHbIM. B
ClIy4asxX KOrjia yKasaHHbIE YHMCJIa IPUXOIATCS Ha BBIXOAHBIE WM MPAa3JHUYHbBIC THH, JHSIMH BBIILIATHI
3apIjaThl CleIyeT cuyuTath paboyMe [HH, HEMOCPEACTBEHHO MPEAIIECTBYIOUIME BBIXOIHBIM
(Ipa3gHUYHBIM) JHAM;

— C110cobCTBOBATh MOBBILICHHIO KBATM(HKALMKM PAaOOTHHKOB M COBEPLICHCTBOBAHHIO WX
Npo(ecCHOHabHBIX HaBBIKOB ITYTEM HAIPABJICHUS HA KYPChl M TPEHHHTH;

— obecrnieunBaTh OBITOBBIE HYX/bl PAOOTHHUKOB, CBA3AHHBIE ¢ MCIOJHEHHEM HMH TPYIOBBIX
0053aHHOCTEH;

— OCYIIECTBIATH 00fA3aTebHOE CONMAILHOE CTpPaXOBaHHE pAOOTHHKOB B MOPSJKE,
YCTaHOBJICHHOM (peiepalIbHbIMH 3aKOHAMHU;

— BBINIOJIHATD HHbIE 00A3aHHOCTH, IIPElyCMOTPEHHbIE TPYIOBBIM 3aKOHOIATENLCTBOM P,

3.3. OTBeTCTBEHHOCTD paboTomaTens.

PaboTonarens 0(35138.}1 B CJlyyasX, YCTAHOBJICHHBIX 3aKOHOAATENLCTBOM P®D, Bo3MecTuTh
pabOTHHUKY HE MOJIyYEHHBIH UM 3apaboTOK BO BCEX CIy4YasX HE3AKOHHOTO JIMIIEHHS €r0 BO3MOXHOCTH

TPYAUTHCA.



Paboronarens, npuYHHUBLIM ymep6 uMymiectBy paboTHHKA, Bo3MemaeT 3ToT yuiepb B

MMOJIHOM 00beEME.
[Ipu wHapymenun pabortonarenem YCTaHOBJICHHOTO CpOKa BBIMJIATh 3apIuJiaTel, OIJIATHI

OTNYyCKa, BLITUIAT NPH YBOJLHEHHH W APYTHX BBIIIAT, TPHYHTAIOLMXCS paboTHHKY, paboTomaTesn
00513aH BBINJIATHTB MX C YMIaTOM NMPOLEHTOB (meHexHoM KOMIIEHCAIIK) B pa3Mepe He HHXKE OHOM
TPEXCOTOH AEHCTBYIOMIEH B 3TO BPEMS CTaBKH peduHancupoBanus Banka Poccun ot e BhIMIaYeHHBIX
B CPOK CyMM 3a KaXIblH JeHb 3a/IePXKKH HAYMHAA CO CEMYIOUIEro /IHS Mocie YCTaHOBJIEHHOTO CpOKa

BBITUIATHI 10 IEHb (PAKTHYECKOTO pacyeTa BKJIIOUHTENBHO.
Mopanbnbiii - Bpen, npHuMHEHHBIH  paGoTHHKY HEIPABOMEPHBIMU  JIEHCTBUSMH  HJIH

Ge3neiictBeM paGoTomatesns, Bo3Melaercs paboTHHKY B  JeHexHOI dbopme B pasmepax,
ONpEeaEJISEMBbIX CoraleHneM paboTHIKa H pabOTOMATEIS HIIH Cy/I0M.

4. Pexxum pabouero BpeMenu U BpeMenu oTabixa

4.1. B opraHusauny ycTaHaBiMBaeTCs NATH/HEBHAs paGoyas Hees MPOJIOJIKUTENILHOCTBIO

40 yacoB ¢ ABYMs BBIXOJHBIMH JHAMH (cy660Ta 1 BockpeceHbe).
Bpems Havana pa6otsi — 9.00. Bpemst okonuanus pa6otsi — 18.00.
ITo npuxasy pykoBoanTens opraHu3aIiy Mpyu HATHYMK MPOU3BOICTBEHHON HEOOXOIUMOCTH

N0 NOKMAanHOH pyKoBoAMTENs OTAENa (CIyXGbl), COrMACOBAHHON pPabOTHHKOM, K OTHENbHBIM

PabOTHHKaM MOXET NpPUMEHATHCS CYMMHPDOBAHHBIH Y4eT pabo4ero BPEMEHH, C TeM 4YTOOBI

TTPONODKHTEIBHOCTD pabo4ero BpeMeHH 3a Y4YETHBIH MepHO (kBapTai) He MpeBbIlIaIa HOPMATBHOTO

9HCJIa paboYHX 4acos.
ITo npuxasy pykosoautens OpraHHM3allMHy NPH HATHYUH IPOU3BOJACTBEHHOM HEOOXOIHUMOCTH

0  NOKTaIHOH pyKoBOIHMTeNs oTaena (CyxObl), COIACOBAHHON ¢ pabGOTHUKOM, OTHAENbHbBIE
PabOTHHKH MOIYT 3IH30IHMYECcKH NPUBJIEKATbCA K BBINOJHEHHIO CBOMX TPYHOBBIX (QYHKUHMH 3a
TpENe/IaMH yCTaHOBJIEHHON /U1 HHX IPONOJDKHTENLHOCTH paboyero BpeMeHH (HEeHOPMHPOBaHHBIN

paboumii 1eHs).
4.2. OGeneHHbI! nEpepsIB — OQMH Yac (B nepuon ¢ 13.00 no 14.00). B apyroe Bpems

OOENEHHBIH IEpEphIB HCIIONB30BaTh He paspemiaercs. YdyeT Hayala H OKOHYaHUSA 0OeIeHHOro
TICpEPLIBA OCYINECTBIIACTCS PYKOBOAMTEAMH CTPYKTYPHBIX MOApPA3JeNeHHI U BeAeTcs ¢ MOMOIIbIO

CHCTEMBI aBTOMAaTH4YECKOI 0 KOHTPOJIA BpEMCHH.
HepepLIB HE€ BKJIIIOYAaeTCAd B paﬁoqee BpEMs M HE OIINTaYMBAETCA. PaOOTHHK MOXeT

HCII0JIE30BATh €r0 110 CBOEMY YCMOTPEHHIO U Ha 3TO BPEMS OTJIYYUTHCS ¢ pabOTHI.
Ecim mo ycmoBusaM paboThl mpemocTaBneHHe 06eqeHHOrO nepepelBa  pabOTHHKY

HEBO3MOXXHO, TO II0 IIpHKa3y pYKOBOAHTEJIS OpraHU3allMH OH 00eCIIeYHBaeTCs MECTOM IJ11 OTAbIXa U

IpHeMa IUINY B pabodee BpeMs.
4.3. HakanyHe HepabOYMX Npa3JHHYHBIX [HEH MPOXODKUTENHHOCTD pabodero us

COKpaIlaeTcs Ha OJMH Yac.
Hepabounmu npasaunanbivu 1Hsamu B Poccuiickoit Menepamun susioTes:

1-6 u 8 sHBaps — HOBOrOIHHE KaHUKYIIBI,
7 suBaps — PoxaectBo XpuCTOBO;
23 ¢pepand — Jlenp 3amutHrKa OTeyecTBa;
8 MapTa — MexyHapoAHbIi KEHCKHIl IeHB;
1 mas — IIpasauuk Becubl u Tpyna;
9 mas — Jlens ITobeapr;
12 ntons — Jlens Poccun;
4 HOA0ps — JIeHb HAPOIHOrO eAUHCTRA.
Ilpu coBnajennyu BBIXOAHOTO M NPA3JHHYHOTO JHEH BHIXOAHOH JEHb MIEPEHOCUTCS Ha

CJIEAYIOLIHH 110C/IE IPa3THUYHOTO pabOYHii JIEHb.
4.4. Yuer pabouero BpeMenu Besercs oduc-menemkepoM. Jlo Havana paboThl KaXIbIi

PpabOTHHK IOJDKEH OTMETHTB CBOM MPHXOA Ha paboTy, a 110 OKOHYAHHH — YXOJ C IOMOIIBIO 3afHCH B
JKypHaJle BpPEMEHH M NOANMCH. OTCYTCTBME TaKMX OTMETOK SIBIISETCS HESABKOH Ha paGoTy, KoTopas

IIpH OTCYTCTBUH YBaXHTEIbHbIX IPUYMH HESBKH HE OILIAYHBACTCA.
Odrc-MeHevkep BeNET Takke KOHTPOJbHBIN ydeT HamHums (OTCYTCTBHS) pabOTHHKOB Ha

paboynx MecTax B paboyee Bpems.



4.5. Pa6ora BHe paboyero Mecrta (IOCELIEHHE YUpEXACHUH U NPEANpPUATHH, KOMaHIUPOBKH)
MPOH3BOJMTCS [0 PA3PELIEHHIO HEMOCPEICTBECHHOTO PYKOBOXHMTEIIA paboTHHKa, BpeMs OTCYTCTBHS
OTMeYaeTca B KYpHale yd4eTa KOMaHAMpOBOK. [Ipi HapyWIEHHH 3TOrO NMOPAAKa BpeMs OTCYTCTBHA

ABJIAETCS HEABKOH Ha paboTy.
4.6. PaGOTHHKaM TpEIOCTABIIAIOTCS €XErOIHbIE OTIyCKa C COXpaHEHHEM MecCTa paboThl H

cpeaHero 3apaboTKa.
EkerofHbI  OCHOBHOM  OIUIAYMBAacMBIH  OTIYCK  TPENOCTaBseTCs  pabOTHHKAM
napHbIX JHeii. [Ipy 3TOM OTHycK a0/bkeH OBbITh HCIIO/NB30BAaH HE

TPOIOIKHUTENBLHOCTIO 28 KasleH
nosmuee 12 MecsleB Mocjie OKOHYaHHS TOro paboyero roja, 3a KOTOpPbI OH MPEAOCTABIIACTCS.
HepaGoume mpaspHuYHbIC JHH, NPHXOJIALIMECS HA MEPHOIL OTIYCKA, B HMCIIO KaJleHapHbIX JHEH

oTIycka He BKToYaloTcs. Taioke B YHCIIO KaJlCHAapHbIX JIHEH OTIyCKa He BKIJIIOYaeTCsl MEPUOA
BPEMEHHO#1 HETPYA0CTIOCOOHOCTH COTPY/IHHKA MPH HAJIHIHH O0JILHUYHOTO JIMCTKA.
K OCHOBHOMY OTIYCKy pabOoTHHKa yCTaHOBJICH €)XEroJHbIN JOMOJHUTENBHBIA OTIYCK

NPOAOJKHTETBHOCTBIO 8 KaNeHAAPHBIX JIHEH.
PaGoTHMKaM C HEHOPMHPOBAHHBIM pabO4YMM JHEM  IPEIOCTaBIIAETCS €XKeroIHbIH
JOTIOJTHUTENLHBIN  OMJIAYMBAEMBIH  OTIIYCK, MPOJIOJDKMTENIBHOCTE  KOTOPOTO  COCTABIACT — TpH

KaJIeHAapHBIX JTHS.
4.7. TlpaBo Ha HCIONB30BAHHME OTITYCKA 3a MEPBbIA rOJ pabOTHI BO3HUKAET y paboTHHKa 1O
HCTEUEHHH IECTH MeCSLEeB €ro HelpepbBHOH paboTbl B opranmsamuu. OTHYCK 3a BTOpOH H
NOCTIeAYIOIIHE OBl pAGOTH MOXKET MPENOCTaBIATECS B M0O0€E BpeMst paboyero roia B COOTBETCTBHH
C 0YEpENHOCTBIO PEOCTABIEHHS €XETOIHBIX OIIAYMBAEMBIX OTILYCKOB (Tpa(HKOM OTITYCKOB).
OdepeqHOCTh  MPeNOCTAaBNEHHS  OTMYCKOB  (Tpaguk — OTIYCKOB) — YCTaHaBIMBAacTCA

paboToaTENeM C y4eTOM POM3BOICTBEHHOH HEOOXOIMMOCTH H MOXKETaHHH pabOTHHKOB.
He moszHee 1 nexaGpsi KaXaoro roja paGOTHHK JOKEH COOOLIMTE O CBOMX MOXKETAHHAX B

OTHOLICHHH OTITYCKa Ha CJICILYIOIIIHﬁ Ka.HeHlIaprIﬁ roa CBoOEMy HENOCPEACTBEHHOMY PYKOBOIHUTEIIIO
HJIH HampsMYIO B OTACJI KaapoB, ONPEACIUB MECAI H MPOAOJDKUTEILHOCTD Ka)XXJI0OH 4acTH OTITYCKa,

JUIS COCTaBJIEHHS TpaHKa OTITYCKOB.
4.8. Tlo cornameHuio Mexay paGOTHHKOM M pabOTOHATeNEM EXETroAHbIH OIIaiMBacMbIH

OTITYCK MOXET OBITH pal3acieH Ha 4aCTH. HpI/I 3TOM XOTs OBI OJIHA U3 yacTerd 3TOro OTITYCKa OOJDKHA

OBITH He MeHee 14 KaleHAapHBIX THEH.
OT3bIB pabOTHHKAa M3 OTIYCKa JOIYCKAaeTcs TOJNBKO C €ro COrjacHs H IO MpHKasy

PYKOBOJCTBa OpraHM3audH. HeHcronp3oBaHHas B CBS3H C 3THM 4YacTh OTIyCKa JIOJDKHA OBITH
IIpeI0cTaBIeHa 110 BEIGOPY paboTHHKA B y0OHOE UL HEro BpeMs B TEYEHHE TEKYIIEro paboudero rozxa

HJIH TIIPHCOEIMHEHA K OTITYCKY 32 CJIEAyrOLIMi paboduii rof.
IIpy  yBonbHeHHH  paGOTHHKY  BBIUIAYMBACTCA  JCHEXKHas  KOMIEHcauus 32
HEHCII0JIb30BaHHbIH OTITYCK, HJIA TI0 €T0 THChbMEHHOMY 3asBJICHHIO HEHCIIOIb30BAHHBIH OTITYCK MOXET

OBITh IIPEIOCTABJIEH C IIOCIEAYIOIIUM YBOJIBHEHHEM.
4.9. TTo ceMeifHBIM 0OCTOATENHCTBAM U IPYTUM YBA)XKUTEIbHBIM NPHYHHAM PAOOTHHUKY I10

ero IHCHMEHHOMY 3asdBJEHHIO MOXET OBITh MpPEIOCTaBJICH OTIYCK 0€3 COXpaHeHHs 3apIlUiaThl,
TIPOI0IKUTEIBHOCTE KOTOPOTO OMPEAENAETCA 110 COTJIALICHAIO MEXIY PaOOTHHKOM H paboTOaTeNeM.
4.10. PaborHukM, ycmemrHO oOydYaroIlHeCs B By3aX, MMEIOUIMX TOCYIapCTBEHHYIO

aKKpeJMTalHMIO, 110 3a0YHOH HJIM BedepHeHd ¢opMaM 00ydeHHs, HMEIOT IPaBO Ha JOINOJHHTE/bHbIC
OTITYCKa C COXpaHEHHEM CpeIHEro 3apaboTka B COOTBETCTBUH C TpynoBeM KojgekcoMm PO.

5. Ucnoab30BaHue Tejie()OHOB B OPraHU3alHH

5.1. PaborHukam JUIS  HCIIOJIb30BAHHUS B TPOU3BOJICTBEHHBIX LEIAX MOXCT OBIThH

NpeaocTaBlIeH OQUCHBIH CTallHOHAPHBIH TeNe(OH.
5.2. Cuyera 3a yciyru CBs3M 10 CTAllHOHAPHOMY FOPOACKOMY HOMEDY IIPH MCIIOJb30BaHHH B

MPOU3BOJCTBEHHBIX LIEJIAX pabOTHUKOM OIJIaYMBAIOTCS paboToIaTelIeM.
5.3. B mensx cokpauieHus 3atpar Ha TejeoHHble neperoBopsl paboTHHK OO6mecTBa

JIOJDKEH:
— 3apaHee IIpPOJAYMbIBaTh CBOH pa3roBOp, I[OJArOTaBIMBaTh TeMbl IS OOCYXIEHHS.

JlnuTebHOCTb Tee(OHHOTO pa3roBopa He MOXKeT NpeBbluarh 10 MHHYT;



6. IMoompenus 3a ycnexu B padore

6.1. 3a BbpIcCOKONPO(ECCHOHATBHOE BBIMTOJHEHHUE TPYIOBBIX 00s13aHHOCTEM, MOBBILIEHHE
MPOHM3BOIUTEIBHOCTH TPYAa, MPOJAODKHTENBHYIO U 6e3ynpeynyio paboTy W Apyrue ycrnexu B TpyHe

TNIPUMEHSIOTCS CIIEAYIOILIME MEPBI MTOOIIPEHHS pAGOTHUKOB OPraHU3all1K
— BBITJIAaTA JICHE)XHOTO BO3HATPAXCHHUS B BUJIE NIPEMHIA;

— Harpaxi€cHue 1€HHbIM I10IapKOM.

7. OTBETCTBEHHOCTD 32 HAPYIWIEHHE TPYA0BO# M CUMIIIHHBI

7.1. 3a HapyuieHHe TPYNOBOH JIMCUMIUIMHBI AJMHHHCTpPAlUUs [PUMEHSAET CIeyIolIue

JIUCIUTITHHAPHBIC B3bICKAHHUA!
— 3aMeyYyaHHe,;
— BBIFOBOP;

— YBOJIbHEHHE.
7.2. Jlo HalOXE€HHs B3bICKAHMS OT HAPYLIMTENs TPYAOBOH JUCUMILIMHBI [OJKHBI OBbITH

3aTpe6oBaHbl MHChbMEHHbIE 00bAcHeHHs. B ciyyae oTka3a paboTHHMKa 1aTh yKa3aHHOE OOBACHEHHE
COCTaBJISETCS COOTBETCTBYIOMH akT. OTka3 paboTHHMKA JaTh OOBLACHEHHMS HE MOXET CIYXHTb

NPENSTCTBHEM JUIS IPUMEHEHHS! B3bICKaHMS.
7.3. 3a Kaxaoe HapylleHHe TPYAOBOW IUCUMIUIMHBI MOXET OBITh HATIOKEHO TOJBKO OJHO

JACHHUIIIHHAPHOEC B3BICKAHHE. HpH HaJIO)XCHUH OUCUUILUIHHAPHOI0 B3BICKAHMA MOJDKHBI YYHMTBIBATHCA
TSXKECTh COBEPIICHHOI'O MPOCTYIIKA, O6CTOHTCHBCTB3, IIpH KOTOPBIX OH COBEPIICH, NpeaAeCTBYro1as

paboTa u noBeaeHHe pabOTHHKA.
7.4. Ilpuka3z 0 NpPUMEHEHWH IUCLUUIIJIMHAPHOIO B3BICKAHWA C YyKa3aHHEM MOTHBOB €ro

IIpUMEHEHHs 00bsBisieTcs (coobmaercs) pabOTHUKY, ITOJBEPIrHYTOMY B3BICKAHHIO, ITOJ PACIIHCKY B
TPEXIHEBHBIA CpOK (HE CYMTas BPEMEHH OTCYTCTBHsS paboTHHKa). JIMCHHMIUTAHApHOE B3BICKAHHE
IIPUMEHSETCS HE TO3JHEE OJHOr0 MecAla CO JHA OOHApyXEHHs INpPOCTyNKa (3a HMCKIIFOYEHHEM
CTy4aeB, TPeXYCMOTPEHHBIX TPYAOBBIM 3aKOHOIATENHCTBOM), HE CUMTas BpEMEHH OOJIe3HH
paboTHHKa, NpeObIBaHMA €ro B OTIYCKe, a TaKXKe BpPEMEHH, HEoOXOAMMOIo Ha y4eT MHCHHUA

IIpE€ACTAaBUTECIIBHOI'O OpraHa pa6OTHI/IKOB.
7.5. Ecnu B TeyeHue roga co AHA NIPAMEHEHUS OUCHUIIIIMHAPDHOI'O B3BICKAHHS pa60THHK HEC

6yzxeT NOABEPrHYT HOBOMY IUCHHUIIMHApHOMY B3BICKAHMIO, TO OH CYHTACTCi HC 1500 (S302000500%¢

JACHOHUIIIIMHAPHOI'O B3BICKAHHA.
HI/ICIIHIUIHHapHOC B3bICKAHHE [0 HCTCYCHHSA roJa CO AHA €ro IpHUMCHECHHUA MOXET OBITH

CHATO aIMHMHHCTpALMER [0 CBOEH MHMIMATUBE, II0 XONATaHCTBY HENOCPEACTBEHHOTO PYKOBOAMTES
HIM TPYJOBOIO KOJUIEKTHBA, €CIIH IIOJABEPrHYTHIA IUCUMIUIMHADHOMY B3BICKAHHIO HE COBEPLIHII
HOBOTO IIPOCTYIKA M MPOSIBUI ce0s Kak J0OPOCOBECTHBIA PabOTHHK.

8. MHble Bonpochl peryJIHpoOBaHUs TPYAOBbIX OTHOIEHHU

8.1. PaGoTHHK MMeeT IpaBO KaJOBAaThCA HaA JOMYIIEHHBIC, 110 €0 MHEHHIO, HapyIICHUS
TPYAOBOTO 3aKOHOJATeJIbCTBA M HACTOAWMX [IpaBHJI HEMOCPENCTBEHHOMY pYKOBOAMTENIO U
DYKOBOACTBY OpraHu3alid. PaOOTHMK BIIpaBe IpEACTaBIATh IMTHUCbMEHHBIE IPEUIOKEHHS 10
YTy4IIEHHIO OpraHU3alliy Tpy/a U 110 IPYTHM BOIIPOCaM, PEryJupyeMbIM HacTosuMH [IpaBuiamu.

8.2. PaboTHMKM OpraHM3alMH¥ JO/DKHBI TPU BBHINOJHEHUH CBOMX TPYIOBBIX 00S3aHHOCTEH
HOCHTBb O(HCHYIO ofiexy. [To nsaTHHIIaM pommyckaeTcst cBoOOIHAst popMa OIexKIbI.

8.3. B mensx ynydieHns MCIONb30BaHUs pabodYero BpEMEHH H YHOPSJOUCHHS BHYTPEHHHX
IPOU3BOJICTBEHHBIX KOHTAKTOB JJOKYMEHTBI Ha MOAMKUCH PYKOBOJUTENIO OPraHU3aLUH CAaroTcs oduc-
MEHEJDKEPY, KOTOPBIA NepelaeT UX AUPEKTOpy ABaxabl B JeHb (kak mpasuno, B 10.00 u 17.00) u
BO3BpAllAeT UCIIOJHUTENAM (kak npasuiio, B 11.00 u 18.00).

8.4. PaboTHHK, nepBbIM MpHLIEIIHIA YTPOM B OHC, JOJDKEH OMOBECTHTH 00 3TOM OXpaHy

3/1aHus JUIS B3ATHS KJI0YeH oT oduca.
8.5. Paboruuk, yxondumi nocneqnuMm u3 ouca, JOJDKEH OMOBECTHTb 00 3TOM OXpaHy

3J1aHMA JUIA CIa4l KIoYeH.
8.6. Ilepen TeM kak NOKHMHYTh paboyee MECTO B KOHIE pabodero AHsA, paOOTHHK JOJKEH

3aKpbITh OKHA M IBECPH CBOETO KaOHHETa U BBIKJIIOYHTD CBET.



8.7. 3anpemmaercs:
— YHOCHTb C MecTa paboThl MMYIIECTBO, MPEAMETHI MM MaTepHabl, NIPUHAUIeKAIIHE

OpraHu3auuu, 6e3 noyrydeHus: Ha TO COOTBETCTBYIOLIETO Pa3pelleHHs
— KYpUTb B Me€CTax, Il¢ B COOTBETCTBHH C TPEOOBAaHMSIMH TEXHHKH Ge30MacHOCTH M
IIPOM3BOACTBEHHON CAaHUTApHUHU YCTAHOBJIEH TaKoOi 3arper;,

— FOTOBHUTH ITHILY B peaenax oduca;
— BECTH JUIHTE/IbHbIE JINYHBIE TeIe)OHHBIE PA3rOBOpPHI (CBbIe 15 MUHYT 3a pabouuii 1eHb);

— MCNOJIB30BaTh IHTEpHET B JIMYHBIX LENSX;
— IPHHOCHTB € COOOMH MM YyNOTPEOIIATh AIKOTOJIbHbIC HAIUTKH, TPUXOAUTH B OpPraHU3aIUIo

HJIM HaXOJHMThCS B HEM B COCTOSIHHHM AJIKOT'OJIbHOIO, HAPKOTHYECKOIO MIIM TOKCHYECKOTO OTbSHEHMSL.
PabOTHMKH, HE3aBHCHMO OT JOJDKHOCTHOTO TIOJIOKEHHS, O6S3aHbI [POSBIIATH

8.8.
BEXIIMBOCTh, YBaXXCHHE, TEPIIUMOCTh KaK B OTHOLICHHSX MEXIY COGOM, TaK M MpH OTHOMIEHMAX C

KJINEHTaMH H IIOCETUTEJISIMH.
8.9. C IlpaBunamu BHYTPEHHEro TPYIOBOIO PaCHOPSIKa JODKHBI ObITh 03HAKOMJICHBI BCE
pabotHukn OOwecTBa, BKIIOYas BHOBb NPHHHMaeMblx Ha pa6ory. Bce paGoThuku OG6mecTsa,

HE3aBUCHMMO OT IOJDKHOCTHOIO IOJIOKEHMs, 00s3aHBl B CBOEH IMOBCeIHEBHOW paboTe coOmoaaTh

HaCTOsIIHE HpaBmla.
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